
A job posting can make or break a job seeker’s view of your company.
Here’s how to get it right the first time, every time.

POWERFUL JOB POSTINGPOWERFUL JOB POSTING

POWERFUL JOB POSTINGS HAVE MOST OR ALL OF THE FOLLOWING FEATURES:

WHAT COMPONENTS OF A JOB 
POSTING IMPACT A CANDIDATE'S 
DECISION TO APPLY?

Clearly defined 
job duties/ 
responsibilities

Use bullets to break up the text and list things like required skills and company benefits. LAYOUT
One more thing!

85%

The more information you provide, the 
more easily a job seeker can determine 
if she or he is a fit for the role. Be sure 
to differentiate between “must-have” 
skills and preferred skills.

REQUIREMENTS &
QUALIFICATIONS
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Allowing job seekers to apply through 
CareerBuilder makes it fast and easy 
to submit an application. We see 
about three times the number of 
applications when candidates apply 
on CareerBuilder rather than an 
external site. CareerBuilder can often 
integrate with your ATS to reduce 
candidate drop-off and automatically 
load applications into your ATS.

“APPLY NOW” BUTTON

$ Job seekers can search based on 
salary - include this information to 
help you end up in more search 
results. 74% of job seekers say 
having these details positively 
impacts their decision to apply.

COMPENSATION

88

NAME
11

Including your company name and
brand logo differentiates your job 
posting from competitors.

COMPANY NAME & LOGO

22

Keep your job title simple and to the 
point, using terms candidates are 
more likely to use in their search. 
Utilize Talentstream Supply & 
Demand to find common job titles 
candidates use in their job searches, 
or select from the drop down of 
frequently used titles.

JOB TITLE
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Include a street address in your 
location so job seekers can estimate 
their commute time. You'll reduce 
the number of applications from 
those not willing to commute to your 
job's location. 

LOCATION
Keep your job description 
informative but brief by focusing on 
the major responsibilities of the job 
and how the position relates to the 
overall business.

JOB DESCRIPTION
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Be sure to include information about 
your company and culture to ensure 
you attract job seekers who are not 
only qualified, but who also share 
the same values and vision as you.

COMPANY OVERVIEW
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Including education and experience 
levels helps candidates determine if 
they have the background needed to 
be successful in this role.

EDUCATION & EXPERIENCE
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Benefits
information
included
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